
 

 
STEP 1 – India Business Visa Pack  

 
Checklist for Requirements 

 
 

Please send the following to GulfVisa’s address: 
 

 Passport  

- must be valid for at least 8 months with at least two blank pages facing each 

other. 

 

 Two 5cm x 5cm photos   

- must be recently taken + have a white background. 

 

 Fill the Indian Visa Application Form online 

-  go to page 2 for a link and helpful guide. 

 

 Print and sign the Letter of Authorisation.  

- a template of this is available on page 3. 

 

 Print and sign the Declaration form.  

- this is on page 4. 

 

 An invitation letter from the Indian company 

- go to page 5 for a template. 

 

 An original introduction/supporting letter from your UK Company. 

- go to page 6 for a template. 

 

 Non-British passport holders need to provide two of the same type bills. 

-  the two bills should be the most recent one & one that is two years 

old) for one of the following utilities: Gas OR Electricity OR Water OR Poll Tax. 

 
Once completed, please follow STEPS 2 and 3 on the GulfVisa website page.  

Address: GulfVisa Ltd, 17 Hanover Square, Mayfair, W1S 1HU, UK 

Visa Service 

India – Business Visa 
 

http://www.gulfvisa.com/Contact-Us/
https://indianvisaonline.gov.in/visa/
https://indianvisaonline.gov.in/visa/
http://www.gulfvisa.com/india-tourist-visit-visa/


 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

This is an example of the Indian Visa Application 
Form that you need to print and send to us. 

 
You can fill this form out online here. 

 
Click here for a helpful step-by-step guide. 

 

https://indianvisaonline.gov.in/visa/
http://www.gulfvisa.com/product_files/visa-services/India-visa/Guide-for-India-Business-visa-application-form.pdf


 

Letter of Authorisation 
 
 
Date:  ____________________ 
 
 
Dear Sir/Madam, 
 
 
 
 

This letter is to confirm that I, 

_______________________________________(Full name of 

applicant);  

date of birth: ___/___/____; 

passport number ___________________________________; 

give permission to the GulfVisa Ltd agency to submit and collect my 

processed passport for Indian Visa from India Visa Application 

Centres operated by VFS. 

 
 
 
 

Yours faithfully, 
 
 
 
______________________________ (Applicant’s Signature) 
 
 
 
 
 
______________________________ (Applicant’s Name) 

 

• The following is a template for letter of authorisation (requirement 4) 
 



 

 



 

 
 

<Indian Company Letterhead> 
 
 
 
 

The High Commission of India  

India House  

Aldwych  

London  

WC2B 4NA 
 

 

 ((DATE)) 

 

 

 

 Dear Sir/Madam, 

 

 

This letter is to confirm that our company is inviting ((Name of applicant as in his/her passport)) to visit us in 

India for a <Multiple Or Single> entry of duration <Six Months OR One Year> to discuss business.  

 

((His/Her)) passport details are as follows: 

 

Name: ((Name Of Traveller Exactly As In Passport)) 

Number: ((Passport Number))  

Date of Birth: ((Date Of Birth))  

Date of Issue: ((Date Of Issue))  

Date of Expiry: ((Date Of Expiry))  

 

Please do not hesitate to contact us if you need more information  

 

 

Best regards,  

 
 

 

 

 

 

 

 

(Signature)  

 

((Name And Job Title –managerial job title)) 

 
 
 
 
 
 

• The following is a template for Indian Company invitation letter (requirement 6) 
 



 

 
 
 
 
 
 

<UK Company Letterhead> 
 
 
 
The High Commission of India  

India House  

Aldwych  

London  

WC2B 4NA 

 

 

 ((DATE)) 

 

 

 

 Dear Sir/Madam,  

 

 

This letter is to confirm that our company will sponsor ((Name of applicant)) for a <Multiple Or Single> entry 

<Six Months OR One Year> business visa.  

 

((His/Her)) passport details are as follows: 

 

Name: ((Name Of Traveller Exactly As In Passport)) 

Number: ((Passport Number))  

Date of Birth: ((Date Of Birth))  

Date of Issue: ((Date Of Issue))  

Date of Expiry: ((Date Of Expiry))  

 

((Name of applicant)) has been employed as a ((Job Title)) since ((Date)). 

 

((Name of applicant)) is planning to visit ((Name of Indian Company)) for business discussions starting on 

((Date)) and returning to work on the ((Date)). ((If applying for a One Year Visa explain why six months is 

not long enough)). 

 

I thank you for your assistance in this matter. 

 
Best regards,  

 

 

 

 

 

 

 

 

(Signature)  

 

((Name And Job Title –managerial job title)) 

 

• The following is a template for UK Company supporting letter (requirement 7) 
 


